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	Final Report

Action 4.3 – Training and Networking
Multi-Measure projects

Version valid as of 1 June 2009

	

	Part I.  Project identification and summary

	

	Project number

	Please insert the reference as indicated in your agreement:
	Postmark/Date of receipt

	
	

	

	Name of the applicant  
                               

	Please indicate the name and acronym of the applicant:

	

	

	Title of the project

	Please insert the project title as indicated in your agreement:

	

	

	Duration of the project

	Please indicate the total duration of the project from preparation to evaluation.

	Start date of the project: 
(date when the first costs incurred)
	/      /
	End date of the project: 
(date when the last costs incurred)
	/      /

	

	Signature of the legal representative

	I the undersigned hereby certify that all the information and financial data contained in this final report are accurate and have been supplied to the persons in charge at each of the partner promoters involved in the described Activity.

The beneficiary allows the European Commission, the Education, Audiovisual and Culture Executive Agency and the National Agencies to make available and use all data provided in this report for the purposes of managing and evaluating the Youth in Action Programme. All personal data collected for the purpose of this project shall be processed in accordance with Regulation (EC) N° 45/2001 of the European Parliament and of the Council on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies.
Data subjects may, on written request, gain access to their personal data. They should address any questions regarding the processing of their personal data to the Education, Audiovisual and Culture Executive Agency or the relevant National Agency. Data subjects may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.

	Beneficiary 

	Name, stamp (if available):
	

	Legal representative

	Name in capital letters:
	

	Place:
	
	Signature:
	

	Date:
	
	
	


	Part I.  Project identification and summary  (cont.)

	


	Type and number of Activities and participants involved

	Please tick the boxes corresponding to the project for which you are submitting this final report. Please attach one specific annex for each of the implemented Activities.

	Types of Activities
	Number of Activities
	Number of participants involved

	 FORMCHECKBOX 
  1. Job shadowing (ANNEX 1)
	
	

	 FORMCHECKBOX 
  2. Feasibility visit (ANNEX 1)
	
	

	 FORMCHECKBOX 
  3. Evaluation meeting (ANNEX 1)
	
	

	 FORMCHECKBOX 
  4. Study visit (ANNEX 1)
	
	

	 FORMCHECKBOX 
  5. Partnership-Building activity (ANNEX 1)
	
	

	 FORMCHECKBOX 
  6. Seminar (ANNEX 1)
	
	

	 FORMCHECKBOX 
  7. Training course (ANNEX 1)
	
	

	 FORMCHECKBOX 
  8. Networking (ANNEX 2)
	
	

	TOTAL NUMBER OF PARTICIPANTS
	

	

	Summary of the project

	Please, give a brief summary of your project (approximately 50 words). Please note that this paragraph may be used for publication. Therefore be accurate and include the venue, the type of project, the theme, the objectives, the duration, the countries involved, the number of participants, the implemented activities, the methods applied and the amount of the EU grant. The summary should be written in English, French or German, regardless of which language you use to fill in the rest of this report. Please be concise and clear.

	

	Please, indicate and explain the reasons for eventual changes between your initial application and the Activities finally implemented, e.g. composition of partner promoters, duration of the Activities, Activity programme.

	


	Part II.  Beneficiary

	
REPORTING OBLIGATIONS  (Please consult your agreement before elaborating this report)

The final report should be submitted within two months following the end date of the project. It should contain one specific annex for each of the implemented Activities.

The annexes include one narrative section on the carrying out of the project, and one financial part. The beneficiary must fill in both parts. Failure to accomplish the reporting obligations entitles the Education, Audiovisual and Culture Executive Agency or the relevant National Agency to demand full reimbursement of sums already paid. 

Travel costs and exceptional costs must be fully justified with copies of travel tickets and/or invoices or acceptable accounting receipts. Achievements justifying the payment of lump sums and scales of unit costs must be described in detail in the narrative report. A signed list of all participants must be enclosed with the report, as well as the final calendar (only for Networking projects) and the daily timetable of activities. 

	Details of the beneficiary 

	Name
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	
	Website
	

	Telephone
	
	Telefax
	

	

	Person authorised to sign the contract on behalf of the applicant (legal representative)

	Family name (Ms/Mr)
	
	First name
	

	Position/function

	

	Person to contact for questions on this report (contact person)

	Family name (Mr/Ms)
	
	First name
	

	Position/function
	

	Email
	

	Telephone
	
	Telefax
	

	

	Profile of the applicant 

	Type and status
	 FORMCHECKBOX 
  Non profit/non governmental     organisation
	 FORMCHECKBOX 
  Public body     
	 FORMCHECKBOX 
  Informal group of young people

	
	 FORMCHECKBOX 
  Body active at European level in the youth field (ENGO)
	 FORMCHECKBOX 
  Other – please specify: 

	Activity level
	 FORMCHECKBOX 
  Local
	 FORMCHECKBOX 
  Regional
	 FORMCHECKBOX 
  National
	 FORMCHECKBOX 
  European/International


	Part III. Budget summary

	

	Activity
	Type*
	Total amount as accepted in your agreement
	FINAL STATEMENT
	Final assessment (to be filled in by the NA or the EACEA)

	ACTIVITY 1
	
	
	
	

	ACTIVITY 2
	
	
	
	

	ACTIVITY 3
	
	
	
	

	ACTIVITY 4
	
	
	
	

	ACTIVITY 5
	
	
	
	

	TOTAL
	
	
	

	

	* Types: 

1. Job shadowing 

2. Feasibility visit

3. Evaluation meeting

4. Study visit

5. Partnership-Building activity

6. Seminar

7. Training course

8. Networking
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